Teacher/Faculty Materials Request Form

Karen Barton will be available for your “special” materials request needs Monday – Thursday from 12 p.m. -  2:45 p.m.  A box has been placed under teacher mailboxes in the faculty lounge where you may leave your materials/request, or you may deliver to the library.  You may email her with instructions karen.barton@cov.k12.al.us and/or place this request form with your materials.  Please give ample time for completion and be very specific with your instructions.  Please fill out the necessary items below. You may also use the back of this sheet for instructions.           D. Turman

Name _____________________________ Today’s Date ________________________

Materials Copy Request

(Please include all necessary materials and describe your request including the number of copies needed and the date(s) needed.)

Bulletin Board Letter/alphabet/shape Request
(Please include all necessary materials and a list of letters/alphabet/shape being requested and the date(s) needed.)
Other Request

(Please be specific)

